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HCIOIb30BAHNSA U o0ecneyeHusi COXPaAaHHOCTH.



Obwme nonoxenun
Hacroawee nonose H1e pernamenTupyer ACATENDHOCTE Bubanoreny MBOY «Nagapckas
cpenmHen weobpaiosarensHoii WHKOMBI»
I.1 (manee — obpasosarensman Opranmsaumn).

MusryabTypsl Poccuu 071 08.10.2012 Ne 1077 «06 yreepxaeHun MNopaaka yyera AOKYMEHTOS,
BXO4AWMX 8 cocras Bubnuoreynoro doraa» ¢ yuerom nucema Munobpazosanus Poccum or
23.03.2004 No 14-51-70/1 3 «O Npumepuom nNonoxennn o Gubnuorexe
oﬁmeo6pasoearenbuoro Yepemaennan, Metoguyeckux PEKOMEHAAUNIA DTEHY «HINB pm. KA.
YwuHckoros ot 3 1.05.2017,

CAHUTADHOrHIMEH e CRIMK Tpeborammuamu,
2. Lean, saaaun. by ukunn Subanorern

paSothukam noabope HAyYHO-MeToanyeckoin MTEPATYPLI, MHpOPMUpoBaHUe 0
HOBIX NocTynnedunx g bubnnoteyneis $oHa; « COBEpPWeHCTBOBaHKe
npeaocrasnnemorx 6ubauoTero YCAYT Ha 0CHOBe BHeapeHus HOBBIX
MHDOPMALHOHHBIX TEXHONOTHIA 1 HOMNLIOTEpUIaumy Bubnnoreyno

MHPOPMAUMOHHBIX Npoueccos, popmuporamune KoMbopTHOM bubnuoTeuno
tpeao.



2.3. bubnuorera sbinonHAeT chepyowme pyHKUMK!
2.3.1. Dopmupyet poHg, Bubanoteuno-ukdgopmanuorHbix pecypcos ofpa3osarensHoi
OpraKu3aunm;
® womnnexTyeT GCHOBHOHM BOHA YHEBHbIMM, XYAOKECTBEHHLIMM, Hay4YHbIMM,
CNPABOMHBIMK, NEAATOTUHECKMMM N HAYYHO-NONYARP HLIMK A0KYMEHTamu;
® yuacTBYET B KOMNNEKTOBaHWK CNEUNATMINPOBAMHOrO POMAA YyNebHUKaMK U3
HMCNa ExoaawnX B GeaepancHbii NepeveHb Y4eOHUKOB, AONYLWEHHBIX K
HCNONB3I0BAHNIO NPU PEAANIAUMK MMEIOLLNX FOCY AAPCTBEHHYIO AKKPEANTALMIO
0Bpa30BaTeNBHbIX NPOrPAMM HA4aNbHOTO obuiero, ocHosHOro obwero, CpeaHero
obuwero obpazceannn, u yuebHbiMu nocobuamu, AoNyueHHbIMK K
ALNOMBLIOEAHUIC NPK PEANMBAUNK YKAIaHHBIX 0BPAI0BATENbHBIX nporpamm;
® akkymynnpyer dona AOKYMENTOB, co3naeaembix 8 06pazosaTensHo
oprasniaumm (nybaukauwin u pabor neaaroros obpaszosarensHon OpraHmsaumm,
AYHWMX HayMeix paboT n pedeparos yyaumxea U ap.);
® ocywecrsnner PA3MELEHNE, OPFAHNIBUMIO M COXPAHHOCTD AOKYMEHTOB,
® opraumayer n Be4€T CNpasoyHo-bubaunorpaduyeckniz annapar: KaTanorm
(ANPABUTHEIR, CHCTEMaTHYECKUI ), KAPTOTEKH ([CMCTEMATHYECKYIO KapTOTeKY CTarten,
TEMATUMECKNE KAPTOTEKN), INCKTPOHHDIN KATANOr, Ba e AaHHbIX N0 Npodunio
00pa3osaTenskoi oprannaunm.

2.32. OcywecTanser andpepeHunposanHoe BnbnuoteyHo-uHdpopmaunonHoe obcnyueanue
0Byuarowmxen;
® npenocrasnser uHGOPMaUHOHHBIE PEeCYpChl HAa PAa3NNYHBIX HOCHTENAX!
® oprannsyer obyuenmne Hassikam HE3aBMCMMOro BUBANOTEYHOro NoNbIoBaTens U
noTpebutens uHpopmayum, cogeicreyer MHTETDAUMK KOMNACKCA 3HAHMIA, YMEHMT
“ HaBuIkoB pabore ¢ KHMIo 1 MHpopmaumeir;
® okasviBaer MHPOPMBUMOHHYIO NOAAEPKKY B PEWEHUN 3303Y, BOIHUKIHOWMX 8
npouecce y4ebHoi, camoobpazosarensHoli U AOCYrOBON ARATENbHOCTH
obyvarowmnxcs;

® oprannsyer maccoswie MEPCMPHATIA, OPHEHTUPOBAKHBIE HA Pa2BUTHE OBULER 1
HUTATENLCKON KYNbTYPBI NMYHOCTI!

® cogeitcTayer negaroruyeckum paboTHukam B oprasuszaumm ofipasosarensroro
npouecca u aocyra 06y4alowmxcs,

23.3. OcywecTenser avddepeHunposarHoe BubnnorteuHo-MHpopmaumonHoe
obCNyRUBAHME NeAArorMYeCcKux paborHukoe:

* BLIABNACT MHPOPMALMOHNHBIC NOTPEBHOCTY ¢ YAOBNETBOPAET 3aNPOCHI, CBA3AHHDIE C

obyyeHuem, BocnuTanmen obyvaloumxca;

® coneiicrayeT npodeccoHanbHoI KOMNETeHUWM NeAAraros, NOBLIWE HUKD
KBAMMOMUKAUMK, NPOBEACHNIO aTrecraumm,

® ocywecrenner Terywee nidpopmuposarue (aHu MHGOpMaumK, 0630pbi HOBbIX
nocrynaemuin u nybnnxkaumin);

® cnocoboreyer NPOBEAEHMIO 33HATHIA NO POPMUPOBAHMID MHPOPMAUMOHHOM
KyAeTypbl 0Byvalowsxen, apasercs Gason ann NPOBEAEHMA NPAKTHHECKUX IAHATUI
no pabore ¢ unGopMaLHoHHBIMK pecypcamn.



23.4. Ocywectenser auddeperumnpobantoe BubnnoTeuno-unpopmauroHHoe
obcny#mBaHue poanTeneil (3aKoHHBIX npeacrasuTeneit) obyvaowmnxcs:

* YAOBNETBOPALT 2aNpOCki NONL3OBATENH N HHOOPMUPYET O HOBbIX NOCTYNNEHMUAX B
6nbnuorery;
® oHcynsTUPYET No Bonpocam OPralr3aunm CEMEHHOTO YTeHMUA, SHAKOMKT ¢
MHPOPMALMEN NO BOCNKTAHWIO AeTell:
1% KOHCYABTUPYET N0 BoNpocam yyebubix n3ganui ana oByHawmxca.

3. Oprassaius AeaTenNsHocTH OHGINOTEKH

3.1. Obutee pyrOBOACTEO ABATENLHOCTLIO BHBAMOTEKN OCYWECTBARET PYKOBOAUTEND
obpazoBatensHoM OPraru3aumnm.

3.2. HenocpeacTBeHHOE PYKOBOACTBO BUBAMOTEROI OCYWECTSAAET 3aBeayioumnin Gubanoteroi,
KOTOPLIA HAZHA4AETCH pykosoauTenem o6pasoBatensHoi OpPrasn3aumm.

3.3. 3aseayiowmin BUBANOTEKON HECET OTBETCTEEHHOCTS B Npeaenax ceoen komneTeuumum

33 OPrakn3aunio v pesynsTarsl AeATeNsHOCTH BubanoTexy.

3.4. Jaseayownit 6nbnuorexoi paspabarteiBaer u NPeACTABNAET PYKOBOAUTENIO
0BpazosatenuHon opraHmuIaumm Ha YTBEDHMACHUE CACAYIOWNE AOKYMEHTDI!

* nonomesue o Gubanoreke, Npasuna NoNL30BAHNA BubnnoTekoi;
* NonomeHne O naatHbix yenyrax Bubanotern:
® NNaKOBO-OTYETHYIO ACKYMEHTALWIO.
3.5. B coctas 6ubnuorexm sxoaur:
* abonemenr;

* oTaen ysebHukos:
* oraen umbopmaunouuo-6u6nuorpa¢mecxoﬁ paborw;

* meguartera,

3.6. BubaMoTeuHO-MHPOPMAUNOHHOE 0BCAYHMHBAHME OCYULECTBNACTCA B COOTBETCTEMM c
nnaxanin pabotel Gubauotern u pemumonm pabove obpasosatencHoi oprasM3auunm,

3.7, Bubnuoteka snpase NPEAOCTABAATE NNATHBIE EuBNNOTEUHO-UHGOPMALUNOHHBIE yeayrm,
NepeveHb KOTOPLIX ONPeAERNAETCA YCTasom 0BpasonarenbHOSN opranv3sayun.

3.8, Pewum pabote 6ubauotern ONPEAENALTCA 3aBeayiounm BubanoTeroi ¢ yyetom
pexmuma pabotel 0bpasosarensHoit Opranu3aumn, DANK pas B MeCAl NpeaycmarpusaeTca
CAaHMTapHBIR AeHb, B KOTOPLINR 0BCAYKUBAHKHE NONbI0BATENLIH He NPOU3BOAMUTCA.

4. Yyet nocrynnenns v 8eibbItna aokymMeHToB 6ubnuoreuroro dponaa
4.1 Npuem pokymenTos 8 hona BubnnorTexn sratouaer Cnegylouwme onepaymu:

® CBEPKA NOCTYNNEHWA C NEPBHYHBIM YUETHLIM QOKYMEHTOM (HaKnaaHan, axr),
BEAIOSS0OWNM CNUCOK NOCTYNMBLUNX AOKYMEHTOS;



® COCTABAEHME NEPBUYHOID YYOTHOTO ACKYMEHTE 418 nocTynneHuit Ges
CONPOBOANTENLHOW AOKYMENTALMM;

®  PETMCTPAUMA NOCTYNUBIWINX AOKYMEHTOB B PErMCTPAX CyMMapHOoro, fPYNNOBOro
MHAMBUAYANLHOTO yyera (TOCT 7.0.93-2015 « bubanoreymmii $ona. Texnonorus
doprmuposaHuan)

4.2.MNpwu nonoaHeHuu OCHOBHOro GubnuoTeuroro poHaa Heobxogumo cobnogarn
Tpebosanns PenepanbHOro 3akoHa 07 25.07.2002 Ne 114-®3 «0 NPOTUBOACHCTEBUK
IKCTDEMUCTCKON ABATENLHOCTH Y, AokymenTsl, BKknoMeHHbe 8 nepeyeHb
IKCTREMHCTCHNX MaTepranos, npuobperars JANPEWEHO, NP BLIABACHNM HX 8 poHage —
H3bIMaTh 13 gocTyna

4.3, Yyer n ofpaborka AokymenTtos bubnuoteuroro donaa.

4.3.1. Y4e1 n obpaborka AOKYMEHTOB OCHOBHOIO POHAA OCYILECTBAARTCH MHAMBMAYANBHBIM
cnocebom. Ceepermna o MOCTYNUBLWNX NEYATHLIX AOKYMEHTAX BHOCSTCH B «KHUry cymmapnoro
YHETd AOKYMEHTOR OCHOBHOrO GoHAa,

Moctynuswmm gokymenram NPHCEANBAIOT MHANBNAYANbHBIA PErUCTPALMOHHBIH HoMep
(MHBEHTapHBIA HOMER MK NHOWN 3IHAK, NPUHATLIN B KaYecTBe PEFUCTPAUMOMHOrO

HOMEPA, CUCTEMMBIN HOMep ana INEKTPOHHBIX AOKYMEHTOS) 1 Wwudp xpaHexHus.
Peructpaumormnie HOMEPa u WKdpsl OTMeYanT s PEMMCTPax MHAMBUAYANLHOIO yyeTa
ACKYMEHTOB — MHBEHTAPHOI KHWTe, KAPTOTEKE PEMMCTPaUMN razer, ypHanos, yueTHoi base
AAHHbIX.

Bce ak3emnnapel npuHsaTeIx M3AGHWIA wremnenowoTes. LLTemnens ¢

HauMeHoBaHkeM 06pasoBaTensHoi Opranusaumm Aonres BoiTh NPAMOYronsHOI

Popmbi, pasmepom He Bonvwe yem 1,5x4 cm.

Wremnens crasntea wa obopore TUTY/ILHOTO AMCTA (NP1 OTCYTCTEMM TUTYABHOIO AMCTa— Ha
NEPBOI CTPanMue TeKcTa nog, 3arnasnem), Ha 17-it crpasmue NOA TEKCTOM B NEBOM HHMKHEM
Yry v 53 0BopoTe Kamaore npunokerus. Ma Bpowiopax 1 wypHanax wremnens CTAaBUTCA
TOABKO Ha 0Bnomke nan Ka nepsoi CTRAKMUE TeKCTa,

Cocras ocHoBHOro donaa duKcupyerca B kaproukom andasUTHOM KaTanore, s INEKTPOHHON
base panHbIx Bubnuorery.

4.32. Yyer n obpaborka CReUMaNNINPoBaHKOro GoHAa, Cneuwann3nposansbii dbona
YHHTBIBAETCA M XPAHUTCR OTABNDHO OT DCHOBHOIO Gubauoteunoro dompa,

Yyer aoxymentos CNEUHAnU3HPOBaNHOro PoHAA, Kak MHOTOIKIEMNAARPHON AMTEpaTYpbI,
OCYWEeCTBNALTCA TPYNNOBbIM CROCOBOoM 1 OTpamaerca B «KHure cymmapHoro yyera
y4ebHoro doHgar u 8 kaproTeke PErMCTPAUMOMHBIX KAPTOYEK.

Ha kaxaoe HanmeHoBaHue AOKYMENTOB CNEUNINNINPOBAHHOrO doHAa 3aB0aMTCA
OTAGNBHAA Y4eTHAs KapTOYKA. KapTouku ¢ Bubnuorpapuyecknm onucanmem H30aHKIA
y4ebH1KoB paccrasnmoTcn B YHETHYIO K3PTOTEKY N0 KNACCAM, @ BHYTPH KNACCOB — no
andasury Gamunuil aBTopos uan 3arnasui. [ns wouTponA 3a COXPAHHOCTLIO YYETHBIX
HAPTOHEK OHY PETUCTPHPYIOTCA B «MMypHane PETUCTDAUNK YMETHBIX KAPTOMEK YYeBHUKORY,
Texumyeckan obpaboTxa ACKYMEHTOB NpeaycMaTpuBaer cneayouye onepayuu:

* npocTasnenue Ha RAMAOM foKymeHTe wremnens Bubanorexy B COOTBETCTBUM C
NyHKkTOM 4.3.1 HacToAwero NONCHKEeHHRA;

* yCTaHoBNEHWe CPeacTs sawnTe or YTPATB! {MATHUTHLIA AATYHK, PAANO-YNN, HHOM ena
MEPKMPORKN);



® K3TOTOBAGHME W NPUKPENNEHNE K SOKYMEHTY NacnopTa yuebruka, Nacnopt yyebHuKa
NPUKAENBAETCA Ha NOCABAHEN CTPanMLE yiebHIUKA. 3aNoNHARTCA NpY BbiAaYe
YyuTaTenio.

YHET CNeunanu3nposanHoro GoHAa NPeayCMaTpHBaeT OTPaKEHHE ero coCTasa 8
cnpasoyHobubnuorpaduueckom annapare 6ubanorexu, B Tom Yuche s 3nexTporHoin Haze
AAHHDIX,

4.4. Buibuite gokymenTos 6ubnnoreunoro ¢poraa.

4.4.1. NprusHbl, NO KOTOPLIM AOKYMEHT MOMKET GbiTh BblBeAEH 13 cocTasa Bubnuorteyroro
POHAA, BKAOYAIOT B TOM YNCAE BETXOCTL, AeEKTHOCTD, YCTAPENOcTs NO COABRKAHWIO, YTPaTY.
Mcraouenne aokymenta n3 6ubanoteyHoro ¢oHaa NPOBOANTCA HA OCHOBAHMK aHaNu3a
cocTasa GnbnuoreuHoro doxAa u Pe3yNLTATOS ero NPOBepPKU.

4.42. Moy 8eTXOCTBIO AOKYMEHTA NOHAMAIOT PE3YNLTAT CTECTBEHHONO CTAPLHUA MK
GUIHUYLCKOTO HIHOCA AOKYMEHTA,

4.43. NMoa AedeKTHOCTLIO A0KYMEHTA NOHUMAIOT HACTUHHYIO WAK NONKYIO YTPATY
FKCNAYITAUNOHHBIX KAYECTE AOKYMEHTA B DE3YNLTATE BHELIMEI0 BO3AeHCTEHA,

4.4.4.TNoa yerapenocToic NO COACPHAHUIO NOHUMAIOT NOTEPIO AKTYANLHOCTN TEMATUKM,
NOATEEPMAdEMYHD OTCYTCTEHEM CNPOCA YNTATENEH, HEBOCTPRBOBAHHOCTLIO B
nepepacnpegeneHny u peanniaunn.

4.4.5.Nog y1paToit A0KYMEHTA NORAMAIOT €r0 OTCYTCTEHE B domae Bubnuotern no
NPUYHHAM NOTEPH, XMUEHNA, BEACTENR CTHXMITHOrO, TEXHOTEHHOIC (B TOM Yncne XAKepPCKon
ATAKN M HEBOCCTAHOBMMOTrO CHOA INEKTPOHHOO obopyaosarua) unu counansHoro
XAPARTEPA, NO HEYCTAHOSAEHHON NOMYMHE.

4.4.6.TIpoLECe MCKNIOYEHUA QOKYMEHTOB M3 GOHAa BHBAMOTEeKN OCYWECTBARETCA B
COOTBETCTBMK C [TOPAAKOM YUETA QOKYMEHTOB, BXOAALUNX B COCTAB BUBAMOTENHOrO domaa,
YTEEPMAEHHDIM NphKasom MurkynbType Poccwn o1 08.10.2012 Ne 1077.

4.4.7.Buibuitue porymesros Gubnuoreusoro $orAa NPOMIBOANTCA B pelynbTaTe ux
CNUCEHWUA KOMUCCMEN, CO3NANHOR PYKOBOAUTENEM 0BPa30BaTeNbHOIN OpraHn3aumnm,

+.4.8. ¥YTnnulaums cnncaHHsIx 4OKYMEHTOB BUBAHOTEYHOrO HoHAA NPOU3BOANTCA B
COOTBETCTSMK C 3aKOHOAATENLCTBOM PoccHitckon Degepaumn,

3. Hposepra 10kyventon Gudamoreunoro donia

5.1. Nhanosas npoBepKa A0KYMeHTos BUBAMOTEeYHOro $OoHAA NPOBOANTCA €
NEPHOANSHOCTLIO OMH PA3 B NATL NET H3 OCHOBAHWK rPaduKa NPOBEPKH, YTEBEPHAEHHOTO
3aseayiowmm Gubnnorexon,

5.2. BHeNNaHOBad NPOBEpKa AoKyMeHTOB BUBNKOTEYHOro POoHAA NPOU3BOAMTCA B
obszatensHoMm nopaake;

® NpY BbIABACHUMN PAKTOB XMULEHHA, 3N0YNOTPEBAEHIA AW NOPYH AOKYMEHTOR;

* 8 cayvae CcTuxuitHoro BeacTena, noskapa nam APYIMX YPEIBLINARHDLIX CUTYAUMIA,
BBI3BAHHBIX IKCTPEMANBHBIMK YCAOBMAMMN,



* NPV PEOPraHM3aUMKM AN ANKBUAAUMN OBPA30BATENLHOM opraMr3aunm,

3.3. Mo utoram nposepku 3aseayowmnis GuBAOTEKOI COCTABAAET AKT, NOANUCHIBALT ¢
XpauuT ero B BubanoTeke B Te4eHHe CPOKA, YCTAHOBACHHOTD HOMEHKNSTYPOI Aen.
ECAM Kakne-TO ROKYMEHTBI OTCYTCTBYIOT NO HEYCTAHOBARHHOM NPU4KUHE, TO K aKTY
MPUKNIABIBIETCA NX CAUCOK, B KOTOPOM PHKCHPYIOTCA CBRACHUA O KONUYECTBE
AOKYMEHTOB BHONHOTEYHOrO GOHAA B HANKYUM 1 KONUMECTEE OTCYTCTBYIOLMX
AOKYMEHTOB, B TOM MHCAE NO HEYCTAHOBACHHON npn4uHe. B akTe Takme
YHAZBIBALTCA HOMED ¥ A3Ta aKTa NpeaslAyWeil NPOEePKHU.

N
f N

. Bo gpemn nposeprn aokymentos BubanorevHoro doxna paboTHUKK OTCAEKMBAIOT
HAMNHKE IHCTREMUCTCKIX MATEPMAN0B, KOTOPLIE BXOAST B deaepanbHbIil CRMCOK,
onyBankosannblit MuHIoCcToM Pocciu Ha csoem caiite.

Ecnu 3asenyrowmin Bubnuotexoi vaiiper IKCTPEMNCTCKUIE MATEPHUAN, TO AONKEH OTPAHUNUTL
K HEMY A0CTYN CO CTOROHLI NOABICBATENE .

3.5, Npu BoiABNEHUN B Npouecce Nposepkn GoHAS OTCYTCTBYIOLMX AOKYMEHTOB M

HEBOIMOMHOCTH YCTAHOBNEHNA BHHOBHBIX ML YOBITKH NO HEADCTAYAM CRHCHIBAKTCA B
COOTBETCTBMM € ACACTBYIOWNM 3aKOHOAATENLCTBOM.



® npu peoprammnzaumm san NMKeuAaUNYM oBpazosatensuoii OpraMmn3aumy,

3.3, No utoram NpoBepku saseayowmi 6ubnuorexoii COCTaBARET akT: BO Bpema
NPoBEpKN yueBHbIx Nocobuis, Hanuume 8 Hux MaTepUanos xcTpemucTcroro
X3paKTepa BXOANUIMX Dapepansubiii CNCOK onyBnnKoBaMHEIT Mumioctom Poccuu
QTCYICTBYeT,

HANNYNE SKCTPEMIMCTCRINX MaTepHanos, KoTopbie BX0AAT B deaepantHoii CNMCOK,
oNyYGNUKOBAHHbI MukiocTom Poccun na cBoem cante.

K HEMY AOCTYN CO CTOPOHBI nonb3osateney.

3.5.Npw BuisBnemn 5 fpouecce nposepku doxga OTCYTCTBYIOWNX AOKYMEHTOR 1

HEBO3IMOMHOCTH YCTanoeneHun BHMHOBHDBIX nuy V6blTKH NO Heaocrtavam CMUCeIBAOTCA B
COOTBETCTEMK AeﬁCTBWOLl&MM IAKOHOAATENbCTROM.,



